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ABSTRACT  
 Technical English writing is a form of communication that uses technical information 

to pass a message to the audience. Technical writing can only be useful if the audience is able 

to understand what the writer writes and acts upon it without taking any extra measures to 

decode ambiguous and wordy prose. In this way as English is considered a universal 

language, it takes much part in technical writing. It plays a pivotal role in technical writing. 

In technical writing, there has always been a dichotomy between the usage of English 

grammar, words, sentences and paragraphs and the usage of normal English. Technical 

writing is very important in the forms of writing and communication for professional writings 

such as lab reports, projects, instructions, and diagrams. Technical writing is an important 

part of industry because it provides all the important documentation for the functionality and 

application of products and services within each industry. Also it is a big help for the 

engineers to be able to do better technical documents such as designing audio equipment and 

electronic equipment and reports. And with these, they would be able to be communicated 

more quickly, efficiently, and productively.  

 

INTRODUCTION  

 Technical writing is a form of written technical communication. It is a style of writing 

used more often in diverse fields like computer software and hardware, engineering, 

aerospace, industry, robotics, finance, consumer electronics, chemistry, bio-technology and 

so on so forth. It generally enacts to translate complex technical concepts and instructions 

into a series of simple steps that enable both the technical and non-technical users to perform 

a specific work in a specific way. 

Technical English writing is a form of communication that uses technical information to pass 

a message to the audience. Technical writing can only be useful if the audience is able to 

understand what the writer writes and acts upon it without taking any extra measures to 

decode ambiguous and wordy prose. In this way as English is considered a universal 

language, it takes much part in technical writing. It plays a pivotal role in technical writing. 
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In technical writing, the usage of English grammar, words, sentences and paragraphs are 

utterly different from the usage of normal English. 

The origins of technical writing have been variously attributed to ancient civilizations such as 

Indian, Greek, the European Renaissance and the Chinese. However, a clear trend towards 

the discipline can be seen starting from the time of world war one. Growing out of the need 

for technology-based documentation in the military, manufacturing, electronics and aero-

space industries, in 1953, two organizations concerned with improving the practice of 

technical communication were founded in the United States of America, the Society of 

Technical Writers and the Association of Technical Writers and Editors. These organizations 

merged in 1957 to form the society of technical writers and editors. 

Importance of Technical Writing  
Technical writing can be a very useful form of writing and communication for projects, lab 

reports, instructions, diagrams, and many other forms of professional writing. It can be 

helpful to take a course in technical writing because through spending extensive time 

studying how to perfect the style of writing, it can help engineers become much better at the 

skill and be able to better communicate with individuals about how do to something or 

explain what they are doing. Since a lot of the work that  engineers do is largely based upon 

technical documents, such as designing audio equipment, which uses many different types of 

parts, this could help improve both the ability to comprehend and write the documents. 

Nature and characteristics of technical writing 

Technical writing is written communications done on the job, especially in fields with 

specialized vocabularies, such as science, engineering, technology, and the health sciences. 

Most of the technical writings are specific and concise especially in instructions. It is simple 

because its goal is to create a text that laymen can understand and implement. It must be 

thorough or outlined and each step is clearly described. Moreover, technical writings posses 

clarity, comprehensiveness that all the information must be provided. Furthermore, it must be 

correct, free from grammatical errors, punctuation mistakes, and should have appropriate 

format standards. It is solely meant to convey information and to persuade the audience. 

What is Technical Writing?  

Technical writing conveys specific information about a technical subject to a specific 

audience for a specific purpose. 

Definition 

 Technical writing is a method of researching and creating information about technical 

processes or products. That information can then be distributed to users as printed manuals or 
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online guides so that they can perform tasks. Examples of technical writing include car 

repairs manuals, help text for database software and so on. Technical Writing is a term that 

represents an increasingly broad set of activities that are designed to communicate 

understandable information that can help people be productive. Technical writing refers to 

straightforward explanations and/or instructions dealing with a particular technical subject. 

The subject being written about may be abstract or tangible. Technical writing, a form of 

technical communication, is a style of writing used in diverse fields like computer hardware 

and software, engineering, chemistry, the aerospace industry, robotics, finance, consumer 

electronics, and biotechnology. 

English usage in Technical Writing/ the usage of English Grammar in Technical 
Writing  
Written English is not always the same as spoken English. In spoken English, many people 

are not careful about the way they word sentences. In formal writing, it is important to 

keep verb tenses/sequence of tenses consistent so that readers can follow the progress of ideas 

and arguments easily. In creative writing, verb tenses may be used inconsistently for effect, 

but in academic writing, it is important to use verb tenses consistently throughout a paper, 

carefully signaling any necessary shifts in tense. 

 
Sequence of Tenses 
When two clauses make up a sentence, they show a time relationship based on certain time 

words and verb tenses. This relationship is called “sequence of tenses.” The verb tense of the 

main clause will determine that of the dependent clause. 

A. If the main clause is Present Tense, Present Progressive  

         Then the dependent clause will be                     Will, Can, or May+verb            

 Past Tense 

 Present Perfect 

1. By using a present progressive with a present tense, we show two simultaneous actions. 

For example: I see that Ravi is completing his home work. 

2. (Will, Can, or May+verb) these modals in the dependent clause indicate that the action 

takes place after that of the main verb. (be going to is also used in this pattern)         

For example: He says that he will work for a new company. 

                       He knows that I am going to win the match. 

                       Raju knows that he can play the match. 

3. Past tenses in the dependent clause show that this action took place before that of the main clause. 

For example: I think Raju was there yesterday. 
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4. Use of the present perfect in the dependent clause indicates that the action took place at an 

indefinite time before that of the main clause. 

For example: I know that he has spoken with Raj about the party.  

B. If the main clause is Past Tense, Past Progressive or Simple Past

  

       Then the dependent clause will be                    Would, Could, or Might+verb            

 Past Perfect  

1. Simple past or past progressive in the dependent clause indicates a simultaneous 

action with the main clause. 

For example: I gave the package to my brother when he visited us yesterday. 

2. (Would, Could, or Might+verb) These models in the dependent clause indicate that 

the action takes place after that of the main verb. 

For example: he said that he would look for a job next week. 

3. Past perfect in the dependent clause shows that the action occurred before that of the 

main clause. 

For example: I hope she had arrived here last night. 

Passive vs. Active Voice 

Whenever possible, write sentences in the active voice rather than in the passive voice. For 

example, instead of writing "It is recommended that ...," you should write "We urge that ..." 

or "We suggest that ..." For another example, compare the active-voice sentence that 

introduces this paragraph to the passive-voice sentence, "Whenever possible, sentences 

should be written in the active voice rather than in the passive voice."  

There are two primary reasons to avoid the passive voice. First, the passive voice is 

impersonal. Second, the passive voice generally leads to more complex grammatical 

constructions, which are more challenging to read.  

Compound Adjectives 

Use a hyphen to combine two or more words that precede a noun to modify it, if  

1. The words involved are not adverbs ending in "ly" and if  

2. Any one of those describing words could be misleading when applied 

individually to describe the noun.  

Typographical and Spelling Errors 

 A common typographical error that most word processors will not reliably catch is 

failure to leave a space before an open parenthesis (like this!).  

 Do spell-check your work, but don't count on that to catch all your mistakes. 
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Punctuation: Comma 

The standard usage is that  

 Two items need a conjunction (such as, "and" or "or") but no comma.  

 Four or more items have commas after each item, including one before the 

conjunction that precedes the last item.  

 Three items always have a comma after the first item, but it is the author's 

choice whether to have the comma after the second item, before the 

conjunction.  

  

Something as simple as a misplaced or missing comma can affect the clarity of a sentence.

The following diagram illustrates the pattern for punctuation. 

 

1. Always place a comma between two complete sentences joined by a coordinating 

conjunction (and, but, yet, so, and yet). 

2. Always place a comma after introductory prepositional phrases. 

In technical writing, where the listed items are often themselves complex grammatical 

structures, it is a very wise habit to consistently include the second comma in a three-

item list, even though the standard usage would permit its omission.  

When one or more of the individual items are so complex grammatically as to require 

commas or parentheses within the item, then it is sensible to use semicolons (";") 

instead of commas to separate the list items.  

A comma should be found before but not after the word "including" and the phrase 

"such as" when they introduce a list.  

The Verb "to be" 
The verb "to be" is often left out of sentences in casual speech, but should not be left 

out in formal presentations or papers. For example, "that device needs worked on" 

should instead be "that device needs to be worked on."  

'That' or 'which'? 

The key to understanding proper usage of these words is learning the difference between 

restrictive and nonrestrictive relative clauses. Consider: 
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He held out the hand that was hurt. 

In this sentence, that is introducing a restrictive relative clause. This is a clause containing 

essential information about the noun that comes before it. If you leave out this type of clause, 

the meaning of the sentence is affected—indeed, it will result in either a sentence of doubtful 

meaning or a sentence that makes no sense at all: 

He held out the hand. 

Restrictive relative clauses are typically introduced by that, as well as by whose, who, or 

whom. Note that in British English, the word which is often used interchangeably with the 

restrictive that: 

He held out the hand which was hurt. 

 This common British construction is not strictly incorrect in American English, but it is 

generally avoided, especially in formal writing. 

Areas where needed improvement in Technical Writing 

The key to good technical writing is to be unemotional while writing. Sentences should be 

terse, and precise. The intention should be to convey information accurately and directly, not 

beat around the bush. Common mistakes made during writing technical manuscripts are as 

follows: 

1. Avoid using the word “I” or “We” throughout the document. The entire document should 

be written in third person. Remember you are reporting, not advertising or advocating.  

2. The entire document should be in past tense. Do not shift tense in the middle of the 

document – a common mistake. 

3. Do not assume that the reader will understand all the jargon that you may be accustomed to.  

4. Always clarify abbreviations, the first time you use in the main body of the paper. Avoid 

using abbreviations in the abstract section. 

5. Do not use colloquial English. 

6. Do not start a sentence with ‘So’. 

7. Do not start a sentence with ‘But’. Try ‘However’. 

8. Do not start or end a sentence with ‘To’. 

9. Try to avoid beginning a sentence with a word that has a –ing suffix.  

10. Understand the difference between “its” and “it’s”. 

11. All equations must be numbered. 

12. Avoid dangling superlatives. 

13. Never use exclamation marks in technical writing. 

14. Semi-colons and colons are powerful devices. One should be careful while using them. 
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15. Replace “can’t” with “cannot” and “won’t” with “will not”. 

16.  Do not start a sentence with “This” unless it is absolutely certain from the previous sentence. 

 

CONCLUSION  
 Technical English Writing is arguably more difficult than other forms of writing 

because of the fact that it must be clear and to the point. Accurate technical English writing 

should not leave any room for imagination, and it must anticipate any question or problem 

that may arise. The aspect of technical writing is often seen in “frequently asked questions” 

and “trouble shooting”. The demand for technical writers in English is high, which makes a 

career in technical writing a great option for many writers or others who have great 

organizational grammar and communication skills. Technical English writing provides a 

good salary, and it is often available to free lancers as well as onsite employees. There are 

many training programmes for people who wish to enter the field of technical English 

writing. 
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